
The Valley School

Job Title: Lead Teacher
1.0 FTE position for the 2021/2022 school year

A Valley School Teacher subscribes to the following philosophies of Maria
Montessori. First, lessons and work planned for middle school adolescents needs
to be exploratory, igniting curiosity and critical thinking through hands-on
learning. Second, projects and work need to be meaningful and purposeful in
order to to connect and prepare students for life beyond the classroom. Third, the
developmental levels and needs of each student is respected with an
acknowledgement that each child learns in a different way and has individual
strengths and needs. These guiding principles supports students’ activities
academically, emotionally, and physically in a prepared environment that
challenges each child to reach his/her full potential.

Essential Job Functions:

● Develop thematic, cross-content units that support the over-all, year-long
student learning goals.

● Work with the teaching team to take on a leadership role and share
administrative duties each week.

● Assist cohort of students toward self-directed learning by developing and
overseeing personalized, independent learning.

● Take responsibility for all aspects of a student cohort, to include
grading/progress reports and conferencing with parents.

● Utilize strong classroom management skills with an emphasis on the
“whole child” in order to ensure that all students are successful and
supported in school.

● Maintain a neat, well organized, and attractive prepared environment
consistent with Montessori pedagogy.

● Participate in all professional development activities, which includes staff
meetings, committee meetings, workshops, curriculum retreats, meetings,
grade reporting, planning, and other professional pursuits.

● Help run evening parent education nights and related school community
events.

● Develops a close and effective relationships with parents, looking for
opportunities to discuss and understand the child’s individual progress;
encouraging them to bond with both the class and the larger school
community.

● Share in responsibilities beyond your immediate classroom by helping
select and place orders for: supplies, curriculum, materials and
furnishings. Coordinate janitorial and repair needs.

● Plan how to use volunteers, parents or community guest teachers and
assistant teachers.



● Meet with co-workers regularly in person and digitally to share ideas,
co-plan, problem solve and participate in professional development.

● Organize special projects to include guest speakers, service learning and
field trips that will enhance classroom learning.

● Actively participate in professional develop to work towards individual and
school-wide goals.

● Participate in monthly TVS school board meetings and committee
meetings, as requested.

● Attend the school’s community building activities such as back-to-school
nights, student showcases and open house events

● Supervise Assistant Teacher (if applicable) offering guidance and support
● Other job duties as assigned.
● Student supervision before, after and lunch

During Class:
● Be a keen observer of each class’s overall feeling and tone and adjust

teaching in response.
● Plan and deliver whole group, small group and individualized skill-based

lessons that relate, support and contribute to the ongoing themes and
projects

● Withdraw at regular intervals to observe and allow students
independence.

● Uphold and reinforce positive behavior by
o Modeling behavior
o Drawing attention to ground rules

● Treat children with unconditional positive regard and provide
individualized care as needed.

● Monitor group activities to maximize healthy socialization, fostering of
community and healthy recreation.

● Calmly prepare transition activities.
● Incorporate community circles, reflections and dismissal routine as one of

the day’s crucial activities.
● Maintain high health and safety standards.
● Use restorative justice to help students develop self-awareness and

problem-solve.

Minimum Qualifications

● Licenses/Special Requirements - Teachers hold a TSPC designation
(license or charter school registry) qualifying them to teach middle school
multi-subjects. Teachers must maintain that status with TSPC by following
the tracking and reporting requirements for continuing education hours.

● Knowledge and skill in instructional principles, methods and techniques of
Oregon public school teaching standards as well as Maria Montessori



philosophies of educational environments.
● Skill in classroom management
● Skill in handling student discipline with consistency, firmness, respect and

kindness
● Ability to organize and coordinate activities to allow for both whole-group

instruction and independent learning
● Ability to serve as role model and treat students as individuals in a

professional manner
● Ability to maintain confidentiality
● Ability to establish and maintain effective working relationships with a

variety of people in a multicultural, diverse setting
● Ability to fully participate as a team member in a professional learning

community
● Ability to embrace and incorporate Montessori philosophy
● Ability to map out, plan, organize content and implement engaging and

differentiated year long lessons using hands-on curriculum that meets
6th-8th grade level State standards.

● Create lesson plans that will meet instructional objectives with scaffolds for
high-needs students and extensions for accelerated students.

Multi-Ethnic/Multi-Cultural Education

● Includes culturally diverse themes in lessons and instruction, including
historical or other information as to cultures having significant impact on the
world, nation or community.

● Aware and appreciates cultural diversity and the importance of
communication skills reflecting sensitivity to the feeling of all persons
regardless of their race, color, religion, sex, age or national origin.

Physical Demands
● While performing the duties of this job, the employee is regularly required

to communicate clearly with students, as well as move efficiently
throughout the learning environment.

● The employee frequently is required to stand, walk, sit; use hands to
handle or feel; reach with hands and arms; and stoop, kneel, crouch, or
crawl.

● The employee must occasionally lift and/or move up to 40 pounds.
● Fine hand manipulation (keyboarding).
● Ability to lead students in Physical Education lessons to include

demonstration of rigorous physical activity.

The physical demands described here are representative of those that must be
met by an employee to successfully perform the essential functions of this job.
Reasonable accommodations may be made to enable individuals with disabilities



to perform the essential functions.

This job description is not an employment agreement or contract. Administration
has the exclusive right to alter this job description. The statements contained
herein reflect general details as necessary to describe the primary functions of this
job, the level of knowledge and skill typically required and the scope of
responsibility, but should not be considered an all-inclusive listing of work
requirements. Individuals may perform other duties as assigned including work in
other functional areas to cover absences or relief, to equalize peak work periods
or otherwise balance the workload.


